Preconstruction Conference Checklist

Discuss:

· Applicable regulations: Davis Bacon etc.

· Classification of trades on project

· Wage Rates and Comparison Worksheet(s)
· Certified Payroll Reports: WH347, WH348
· Overtime rates

· Non-performance Payroll Report
· Restitution (where under payment occurs)

· Labor interviews

· Posting wage rates on job site
· Posting of Davis Bacon poster at job site
· CDBG Supplemental Conditions

· CDBG Certifications

· Section 3 Provisions/Requirements
· Submission of all payrolls to City/County for review and filing

Complete and submit to CDBG:

· Grantee’s Notification of Contracts
· MBE form

· Attendance Sheet 
· Minutes from the conference 
· First and last payroll from each contractor to CDBG

· Final Wage Compliance Report
