Final Close Out Checklist
When a grant project has been completed and all the funds expended you may use the following to guide and assist in preparing your files for final monitoring and close out: 

________
Final project report (using normal Quarterly Report Format)

________
Final Financial Report 
________
Final Financial Summary (include leveraging)

________ 
Project Benefits Report  (latest version)

________
Bid/contract files complete including documentation on the contractor selection process
________
Labor records (including wage comparison worksheets, payrolls, debar, MBE, etc.)
________
For a planning grant, is the feasibility study, PER or other planning document on file

________
Fair Housing and Non discrimination policies in place in the Master Civil rights file

________
State of Filing (organized and easily accessible)
