INSTRUCTIONS FOR THE PROJECT BENEFITS REPORT



The Project Benefits Report must be filled out at the completion of the project and must be available in the project civil rights file.  Most of the information is either in the original application of the project or on the American Fact Finder web site for the U.S. Census data.


Sections I, II, and III are filled out for all types of projects.  Sections IV and V are filled out for Housing and Economic Development projects only.

SECTION I:
Self-explanatory.  Indicate whether the project provided direct benefits (e.g. senior center, handicap access) or area-wide benefits (e.g. water system expansion).

SECTION II:
The information for blocks a. through g. is found in the project application.  

Blocks a and b - The figures in the statistics section of the application, page AP-4, Section D.1, blocks a. and b., should be entered in Blocks a. and b.


Block c. - This figure is calculated by dividing the figure in block b. by the figure in block a. and multiplying by 100.


Block d. - Enter the total amount of the CDBG grant award.


Block e. - The total amount that benefited persons is the total grant award minus any CDBG funds that were used for administrative costs.


Block f. - Multiply the figure in block c. by the figure in block d.


Block g. - Calculate block g. by dividing the figure in block f. by the figure in block e. 


The information for blocks h. through t. is entered from the census data (or from the Ethnicity table – AP 5, if you completed it correctly).  If the project provided area-wide benefits, the information can be taken directly from the census data.  Use American Fact Finder, Data Sets, Detailed Tables, geo within geo tab and then find your city or county, highlight and add tables P1, P3, and P10.   

AREA-WIDE BENEFITS:

To calculate Block h, subtract the number of White, Non Hispanic Ethnicity (found in table P 3, Detailed Tables, American Fact Finder) from the number of Total Persons (found in table P 1, Detailed Tables, American Fact Finder).  The result is the total number of minority persons benefited.  This number may not equal the total of block j. through s. due to the census category "Other/Balance".

AREA-WIDE BENEFITS (continued)

Block i. - Divide the answer in block h. (the total number of minority person benefited) by the figure in block a. (the total number of persons in the county) 


Block j. - Enter the number of White (W) 


Block k.- Enter the number of Black or African American (B or AA)


Block l. - Enter the number of Asian (A)

Block m.- Enter the number of American Indian or Alaskan Native (AI or AN)

Block n. - Enter the number of Native Hawaiian or Other Pacific Islander (NH or OPI)

Block o. - Enter the number of American Indian or Alaskan Native and White (AI or AN and W)

Block p. - Enter the number of Asian and White (A and W)

Block q. - Enter the number of Black or African American and White (B or AA and W)

Block r. - Enter the number of American Indian or Alaskan Native and Black or African American (AI or AN and B or AA)

Block s. - Enter the number of Balance/Other (B/O) Individuals reporting more than one race.

Block t. - Enter the number of persons 65 years and older.

Block u. - Enter the number handicapped persons served by this project.

SECTION III:

The information for this section comes from two sources, the grantees' own employment data and the Monthly Labor Utilization Report filed by the contractor to the Department of Labor with a copy to the grantee.  The contractor is also required provide the grantee with the number of lower income area residents that are hired during the project.

Blocks 1 through 11


Enter the number of positions by protected classes that were created if the grantee utilized force account labor and additional positions were created within the grantee's project workforce.


Enter the number of employees by protected class from the Monthly Utilization Report provided by the contractor.

Blocks 14 and 15:

Blocks 14 & 15 are for the reporting of Section 3 businesses that either the contractor or grantee contracted with during the project.  A Section 3 eligible business is one that has annual sales of less than 7 million dollars and is located in the project area, or is at least 51% owned by persons within the project area who are member of minority groups, or are otherwise socially or economically disadvantaged.


Block 14 - Enter the number of low income Section 3 residents that were hired during the project.


Block 15 - Enter the number of contracts let to Section 3 eligible businesses.

SECTION IV:

This section is completed only for CDBG Housing projects.


Blocks a. through g. refer to the number or the percent of the housing units that were inhabited by low/moderate income or female-headed, or minority or elderly households upon their completion.

SECTION V.

This section is completed only by Economic Development projects.  The jobs are permanent jobs (if any) created by the economic development activity.

SECTION VI:

This section is to more fully explain any benefits provided by the project with particular emphasis on benefits to individuals with low/moderate income, minorities, senior citizens and the handicapped. 
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