City/County Letter Head

Date  
Mr. D Craig, Director
Rural Community Development 

Governor’s Office of Economic Development

808 West Nye Lane 
Carson City, NV  89703
Re:  Request for Grant Extension CDBG _________
Dear Des,

We are aware that the above grant expires on (date) ______.  We have not completed the project and request an extension until (date) ____________.

The project has not been completed within the given time of ___________ months because (please provide reasons for delay and justifications for an extension)……… 
Please review our request and respond accordingly.

Sincerely,

Name
Position

